OHIO CHECKBOOK — ERIE COUNTY

HOW TO FILTER SPECIFIC INFORMATION
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ADD NEW FILTER drop-down menu to select corresponding filter
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Once the FILTER is selected, you can choose how the information is filtered by clicking on the blue header to
select one of the options. Depending on the filter chosen, the drop-down menu options will differ.
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Clicking the Reset button on the top of the page will return the page to the default view.
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COLUMNS Menu

The Columns menu on the left allows you to choose the information you want displayed in the bottom table
and how the information is sorted.
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Clicking the Reset button on the top of the page will return the page to the default view.
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AGGREGATES Menu

The Aggregates menu on the left allows you to sort groupings of like items. First, choose which type (amount,
check number, department code, etc.), then choose how to sort (A-Z, Z-A, 0-9, 9-0) and what information you
want shown (total items, total count, average, minimum, maximum, etc.). The information below the
Recalculate button will update with the information selected from the drop-down options.
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Transaction Id Example shown: There are 79,288 items
in the $100 - $1,000 range. Seventy-five
items in the $1M - $10M range.
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